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Introduction

ThisHow Todescribes the steps required to access the CoBapydier Portal Connection.
System Requirements for Suppliers:

1. Microsoft Internet Explorer 7.0 or higher
2. Email account with access to the web.

System Setup:
1. You will need to make Internet Explorer your detdarbwser; or manually paste the links into
Microsoft IE.

2. You may need to make “https://port.cobasys.conitusted Sitavithin your browser software.
Please contact your internal IT department forséasce.

Example of Supplier Site

Main Access > VENDORS Welcome Cobasys Portal Hostmaster » | @ |4
COBASYS 1000 T: [7ri =i
astCor This Site »P

m PORTAL CONNECTION P — —

Home Site Actions ~

View All Site Content VENDORS > 1000 TestCorp

Lierars TestCorp, Inc

= Shared Documents Documents - Links -

Lists. Type Name odified By odified @ Cobasys Main Website

= Links [ ] Forecasts TEXACOOVONIC\aarends 2(26/2009 8:59 AM @ RequestUser Access

Discussions [d  Releases TEXACOOVOMIClaarends 2/25/2009 8:59 AM T o

& Recycle Bin = Add new document

MRP Clause

«
This purchase order is a release of material generated by the Cobasys Master Planning function. The numeric
portion of the purchase order number is preceded by the letter "R" indicating that this is a release. The letter "R"

is a part of the purchase order number and must be included on your shipping documentation and mvoice. This
represents a firm commitment and is supported by the Trade Agreement for this part. The supplier is also

authorized to plan for three months of material as represented by the forecast for this part or a ninning three

month average based on previous releases. All Cobasys terms and conditions for purchase and the special

terms and conditions for production ]

FRT OH Clause

Method of shipment is determined by weight. Material under 150lbs shipped at the supplier discretion. For
shipments over 130Ibs ship via one of the following:

R~+L Carriers 800-343-5589 O www.gotle.com
USA, Canada, Mexico

FRT OVRSEA Clause

The Freight Forwarder and Customs Broker for Cobasvs is ICAT Logistics. =l

Data Source

TheMaterial ForecastandMaterial Purchase Order Releaggormation contained on the portal is
being generated by Cobasys’ Enterprise Resourecaipig (ERP) software. We are currently using
Microsoft Axapta as our ERP system. The SupplatdPis a Microsoft SharePoint application.
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Instructions

Portal Login

Connecting Using the New User Notification Email
Welcome to the SharePoint group...

Step | Action Result/Comment

1. | If you have recently been granted access|tdhe username and password provided |
the portal, you should receive an email | Cobasys should be sufficient to get you

similar to the one below. into our system. If you experience

problems, please see the section entitle
Follow the link to ‘Participate in the ‘System Requirements for Suppliers’
SharePoint site’ in order to test your abilityabove; then contact Cobasys support
to connect to the portal. (helpdesk@cobasys.com) if you are

Dy

unable to resolve the connectivity issue

From:  portal@cobasys.com Sent:  Tue 1/13/2009 1:56 PM
To: Andrew Arends
Co

Subject:  Welcome ko the SharePoint group: 1000 Alpha Laser Yisitors for site: 1000 Alpha Laser

Welcome to the '1000 Alpha Laser Visitors' SharePoint gronp. TEXACOOVONIC aarends (TEXACOOVONIC aarends) has added vou to the '1000 Alpha Laser Visitors' group for this SharePoint
site.
Group deseription: Use this group to give people read permissions to the SharePoint site: 1000 Alpha Laser

Your username will be the first imitial of vour first name and vour full last name such as
Joe User = "fuser”

Your initial password is:
1234Password

You will be asked to create a new password upon entering the site.

As a member of this SharePoint group, vou can

—
(* Participate in the SharePaoint site at: https:‘port cobasvs com VENDORS /1000
mﬁh wlpoct cohasys com U ENDVARS LBt people.aspr T MembershipGroupld=300

This message has been scanned for viruses and
dangerous content by MailScanner, and is
believed to be clean.

Need Assistance?

For login o password assistance please contact the Cobasys Information Systems Depart@ent via email - helpdesk(@ cobasys.com
* Please include vour PORTAL SITE ID and contact information in the email

For file transfer assistance, please contact your Cobasys representitive
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Connecting From the Cobasys Public Website
Welcome to Cobasys.com...

Step | Action Result/Comment

2. | If you do not have access to email This will bring you to a login screen for
notifications you've received from our Customer and Supplier Portals.

portal, you can connect directly from our
website. Go tevww.cobasys.com

Click on thePORTAL LOGINInk in the
top bar.

m Co EH SYS 4% THE FIRST NAME IM ADVANCED EMERGY STOHAGE SYSTEM SOLUTIONS =

- HOME - COMPANY - PRODUCTS & SOLUTIONS - CONTACT US - MORTAL LOGIM -INVESTORS

Welcome to the Cobasys Collaboration Portal

Customers, Fleaze enter yvour "Site ID" here then click "GQ"
Gl:ll

Customer Login Instructions

Suppliers, Flease enter your "Supplier ID" here then click "G0"
[1000]
._7|.I|._,|._,iil: I_LrllI. ST

Step | Action Result/Comment

3. | Enter yourSupplier ID(4-digit Cobasys You may receive a Security Warning
supplier number) while your browser tries to access the

Example: 1000 portal. ClickYesif this message box
appears.

Click Go.

Authenticating User Name and Password

Step | Action Result/Comment

4. | Using either connection method, the link
should open a session of Internet Explore
with an authentication page (see screenshot

below.)

=
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W |53+ | W MsNicom @8 You are not authorized to vie,., € Connecting. .,

Connect to port.cobasys.com

=3
".‘()\

Connecting to port.cobasys.com.

User name: [ <]

Password:

(=1 * | ]| https:/{port.cobasys .com{YENDORS{ 1000 N ‘31 s S P -
Cﬂ.)-.:gh.’ Gl ¥ Go o gD § ﬁ v {3 Bookmarksw gjﬁbluckcd "} Check v 'y - | = Send tow () Settings
Bsregt B &

= »
3 - B - ® - [;rPage - £ Tods ~

|48 wWebsite Found. Waiting for reply... [NNNNN

#100%

Step | Action

Result/Comment

5. | Enter your username and password here

The format for your username will follow:
User name: first initial + last name
Example: juser

You will be given a unique password.

You will be given a unique password.
Please contattelpdesk@cobasys.coiin
you would like to request a specific
password.

Your password must contain: At least 8
characters, upper and lower-case letters
and at least one number.

~

D

6. | Click OK to login to the portal.

the screen returns to a similar-looking
authentication page, continue to the nex
step to make a second login attempt.
Otherwise, continue to the next section.

It may take sevlesaconds to connect. If

~+

7. | Verify that the web address includes the
supplier number Cobasys has assigned {(
your company. If this is incorrect, contact
helpdesk@cobasys.cofor assistance.
Please provide a screenshot of what you

This 4-digit supplier number is assigned

D by our ERP system. Any email
notification you receive from the portal
should reference this number. If you ar

avecertain you have the right number,

11°}

seeing, if possible.

contact your buyer for verification.
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¢ https://port.cobasys.com/¥ENDORS/1000 - Windows Internet Explorer

D & |(%](x

File Edit fiew Favorites Tools Help

Step | Action Result/Comment

8. | Re-try login (Optional) Note that the entire path is visible if you
click inside theUser namdield and scroll
Enter your username and password again.to the left.

This time make sure that the username is
preceded by “port.cobasys.com\” Again, if the screen returns to the same
page, continue to the next step to make|a
final login attempt. Otherwise, continue
to the next section.

Connect to port.cobasys.com

Connecting ko port, cobasys.com.
User name:; |ﬂ .cobasys. comiusername V|
Password: | TTY YT Y |
[ [o]:4 ] I_ Cancel ]
Step | Action Result/Comment
9. | Third login attempt (Optional) Note that each of these screens are

57

looking for a backslash ('\) rather than ;
Enter your username and password again.forward slash (/).

This time change the User name field to
“portal\username” (using your
individualized username.)

Connect to port.cobasys.com

%

Connecting to port, cobasys,com,
User name: |ﬂ portaliusername V|
Password: | TITIITIL |

’_ QK ] [ Cancel ]
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Portal Navigation

Once you successfully login to the portal, you dtieee a page that looks similar to the portalwelo

Main Access > VENDORS

Welcome TEXACOOVONIC\zarends = | @

COBASYS 1000 T iz 5 I
estCor This Site ¥ 2|
PORTAL CONNECTION L I = L =
Home: Site Actions ~
| iew All Site Content VENDORS = 1000 TestCorp
| LIRS TestCorp, Inc.
= Shared Documents P w Links -
! Lists Type Name Modified By o Cobasys Main Website
= Links = | Forecasts TEXACOOVONIC \marends @ Request User Access

Discussions

& Recycle Bin

TEXACOOVONIC\zarends

2/26/2009 §:59 AM

Cd  Releases

E Add new document

E Add new link

MRP Clause v

This purchase order is a release of material generated by the Cobasys Master j
Planning function. The numeric portion of the purchase order mumber is preceded

by the letter "R" indicating that this is a release. The letter "R" is a part of the

purchase order mumber and must be included on vour shipping documentation and
ivoice. This represents a firm commitment and is supported by the Trade

Agreement for this part. The supplier is also authorized to plan for three months of
material as represented by the forecast for this part or a numing three month =l

FRT OH Clause z

Method of shipment is determined by weight. Matenal under 150lbs shipped at
the supplier discretion. For shipments over 130lbs ship via one of the following:

R+L Carriers 800-543-5589 0 www _gorlc.com
USA, Canada, Mexico

=
FRT OVRSEA Clause i
The Freight Forwarder and Customs Broker for Cobasvs is I[CAT Logistics. 5
All international shipments. orders must ship via ICAT.
Viewing Shared Documents
Step | Action Result/Comment

10.| Click on the “Documents” heading nearThis will bring you to théShared Documents
the top of the window. section of the portal. This is where the
majority of the site content will reside.
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Main Access > VEMDORS

COBRASYS
m PORTAL CONNECTION 1000 TestCorp

Haome

View All

Documents

TestCorp, Inc.
= Shared Documents (m:m

%] Recycle Bin

Site Content VENDORS = 1000 TestCorp

E Add new document

Lists Ry Modificd By
= Links | Forecasts TEXACQOVOMNIC \arends
Discussions | Releases TEXACOOVOMIC\aarends

MRP Clause
Step | Action Result/Comment
11.| At a minimum, you should see folders Additional folders may exist in your
labeled “Forecasts” and “Releases”. portal, depending on functionality that has
been put in place.
Select thd=orecastdolder.
i CPgRBTAL gOSNNECTION L [rnis it [ | 2|

VEMDORS > 1000 TestCorp > Shared Documents

|
EE Shared Documents

Documents

Lists

= Links

view All Site Content

= Shared Documents

Discussions

Share a document with the team by adding it to this document library.

Actions =

View: Documents

T
m
T

Size Modified
2/26/2009 8:53 AM
2/26/2005 8:52 AM

Modited By

TEXACOOVONIC\aarends
TEXACOOVOMIC \aarends

Step

Action

Result/Comment

12.

The Forecastdolder will contain documents providing
forecasted material requirements for your compartye
filename will include the following 3 parts:
- Thevendor IDCobasys has assigned to your

company.

The Cobasygem numbeor part number.

The date in which the forecast plan (MRP) was

run.

Select one of the documents by clicking on itsgme.

A copy of the document will
open within your browser,
allowing you to view, print,
or save the document.

C:\Users\fiovannitti. TEXACOOVONIC\Desktop\HT SupgfiAccess to Portal HTM.doc

8 of 20

Printed 3/3/2009 3:31 PM



VENDORS = 1000 TestCorp = Shared Documents > Forecasts

Shared Documents

Share a document with the team by adding it to this document library.

£ https:/ /port.cobasys.com/¥ENDORS/1000/Shared®20Documents/Forecasts;/1 l][llj-_l_.l]ﬂ':i

@T\-_;' - |g, https://part. cobasys. comYENDORS! 1000/ Shared% 20Documents{Forecast s/ 1000_1003952 20090105, pdf

52? “1'?? 88' v| @Knowledge Base

| @https:,l',l'port.cobasys.co... » |

=l

X | ILive Search

Actions = View: Documents ~
File Size Modified ) Modified By
441 KB 2/26/200% 326 AM TEXACOQVONIC\aarends
441 KB 2/26/2009 3:26 AM TEXACOOVONIC \aarends

o - Bl - M v [=hPage - (G Tooks » 7

B O & e

'@ ® o= o Koo .

il coBRsYS

Contact Purchasing PC & L
3740 Lapeer Road South
Crion, MI 48350

Vendor Forecast Per Item

Page 1
512009
11:42:45 pm

solator, Rubber, 13187118 s — s -~
Saving Documents
Step | Action Result/Comment
13.| To save aopy of the document, use the | The example shown uses Windows IE 7

Savefunctions within your browser

(example shown below.)

If you are using a different browser, thes

5

functions may operate differently.

Printing Documents

Step | Action

Result/Comment

14.| To send the output to a printer, simply usg

thePrint functions within your browser

D

(example shown below.)
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,f_:; https:/ /port.cobasys.com/¥YENDDRS/1000,/Shared%20Documents/Forecasts; 1000_1003952_Z0090105.pdf - Microsoft Interr

@;—; - |g https: fiport. cobasys, comYENDORS] 1000 Shared s 200ocumentsfForecasts 1000 _1003952_20090105, pdf

| '_r,éhttps:,l’,l'port.cobasys.co... x | |

=l &«

T e 88' v| (& krowledge Base

Mew Window

Zuf: Chrl

Crion, M| 42350

Vendor Forecast Per Item

(B BHDe- ¢ [T i® @ [e71%- & = Bof [Fnd -
Il coBRSYS
Contact Purchasing PC & L
2740 Lapeer Road South

Chrl-C
Chr{H

Copy,
Paste

Send Page by E-mail. .. !

Send Link by E-mail. ..
Edit

Shop Week  Weskof GConfirmed Release

Futurs Release Wigw Source

1003252
solator, Rubber, 13/16"%718"

3 1122009 I7EEa

Security Repark
‘Weh Page Privacy Policy. ..

Step | Action

Result/Comment

15.| You may get a caution message indicatin
that the document is ‘read-only’. You will
need to save the document onto your

computer or company shared drive.

gYou can click the boXo not show this
message agaito avoid this delay.

N

[ Do not show this message again

This document does nok allow vou ko save any changes you
unless vou are using Adobe Acrobat §.0 Standard or Adobe

want to cantinue?

I

have made ko ik
Acrobat 5.0

Prafessional, ou will anly be saving a copy of the ariginal docurment, Do ywau

Cancel

Managing Alerts

The portal is setup to generate “Alerts” to notisers when changes are made to content contained in
the website. Supplier contacts will initially betsp to receive alerts that immediately identifiynaiw

content added to tHghared Documentslder and al
adjust these alerts if you choose to do so.

Modify an Existing Alert

| subfolders below. Users have thiktato

Step | Action

Result/Comment

16.| When you are first assigned an alert, you
will receive an email similar to the one

below.

You may want to keep this email so that
you can easily modify this specific alert
the future.

n
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Inbox: An alert for 'Shared Documents’ has been created (1 of 310) &=

| Mark as

=] Move Copy[This message to

|

Delete |Bep|yv | Forward - | Redirem|£iewThread |ﬂ|0cked Li5t|ﬁccepted Li5t|Message Source | Save as |Erint| Headers -
Date: 26 Feb 2009 15:37:20 -0500 [02:37:20 PM EST]
From: "1000 TestCorp" <portal@cobasys.com:= &

To: arendsan@msu edu &

Reply-To: helpdesk@cobasys com &

Subject: An alert for 'Shared Documents' has been created

Show this HTML in a new window?

"TEXACOOVONIC \aarends' has subscribed you for alert 'Shared Documents' on '1000 TestCorp'.

You will receive alerts in e-mail. The timing and criteria for the alerts depend on the settings entered
when the alert was added.

You can change this alert or any of your other alerts on thé My Alerts on this Site)page.

Backto Inbox <2 &

Step

Action

Result/Comment

17.

Follow the link for “My Alerts on this Site”
(circled above.)

If you are not already signed-in to the
portal, you will first have to login (see
section forPortal Loginabove.)

Main Access = VEMDORS > 1000 TestCorp

il COBASYS
PORTAL connecTion 000 TestCorp

Welcome Andy Arends +

Home ]
.'-f'EI‘-IDORS = 1000 TestCorp > People and Groups = User Information > My Alerts on this Site
'My Alerts on this Site
|
Use this page to manage the list of libraries, files, lists, and items for which you receive alerts. Note that some alerts, such as system generated task alerts, do not
appear on this page. Click the name of an alert to edit its settings.
| =i Add Alert X Delete Selected Alerts
! Alert Title
Frequengy=bad
=
|
|
Step | Action Result/Comment
18.| Choose the alert you wish to modify by | TheEdit Alertpage will open, displaying
clicking on the title of the alert. options for making changes to the alert.

@

C:\Users\fiovannitti. TEXACOOVONIC\Desktop\HT SupgfiAccess to Portal HTM.doc

11 0f 20

Printed 3/3/2009 3:31 PM



/2 Edit Alert - Microsoft Internet Explorer provided by Cobasys

_iol x|
@L | v |g https:ffpnrt.Enhasys.cnmtVENDORS/IDDDIJaynutstSuhEd\t‘aspx?mevt:{FEAlZE(F-leD-4EIDE-BEICEI-AFHEEIHE?ZB}&Ust:{‘Wﬂ. 4 [[+4]|x ILwe Search Pl
Fle Edit View Favortes Tools Help
= : »
e @edt dert | | f - B - d - ok Page + (G Took -
Main Access > VENDORS Welcome Andy Arends < | @ =]
| COBASYS 1000 T
[ estCor
PORTAL CONNECTION X
Home:
VENDORS > 1000 TestCorp > Shared Documents > Edit Alert
Edit Alert
Use this page to confiqure the e-mil alert for the specified item, document, list, or lirary.
View my existing alerts on this site.
Delete OK Cancel
Alert Title ™ v
S| D ts
Enter the title for this alert. This is included in the subject of the e-mail notification sent for this [shared Documen
Send Alerts To £ -ma address:
This alert will be sent to the ¢-mail address indicated. sarends@nideopenest, com
Change Type Only send me alerts when:
Specify the type of changes that you want to be alerted to.
are added
" Existing items are modified
1 Items are deleted
7 wieb
Send Alerts for These Changes Sered e e b
Specify whether to fiter alerts based on specific aiteria. You may also restrict your alerts to onl & anyiing o
include items that show in a particular view, Anything changes
€ Someone else changes a document
" Someone else changes a document created by me
€ Someone else changes 2 document last modified by me
When to Send Alerts
Specify how frequently you want to be alerted. € Send e-mal immediately
= send 3 daily summary
€ Send a weekly summary
Time:
F H00PHM ¥
Delete | ok cancel |
[T [ mrosted stes Hioow -

Step | Action

Result/Comment

19.

alert.

Determine which settings you want for the

Change Type

Change

Result

All changes

Additions, modifications, and deletions will be linded.

New items are added

Only new documents or postings will generate alerts

Existing items are modified

Only changes to existing documents will be included

ltems are deleted

Only notification of deleted documents will be sent

Web discussion updates

This function is not currently in use for Supplitortals.

Change Criteria

Criteria

Result

Anything changes

Alert will be generated regardless of who made the
change or created the document.

Someone else changes a
document

This will exclude alerts for changes that you make.

Someone else changes a
document created by me

Only applies to documents you created.
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Someone else changes a Only applies to documents in which you were thé tias

document last modified by memake a change.

Alert Timing

Timing Result

Send e-mail immediately Alert generated instantaneously. You will receave
separate email for every document modified.

Send a daily summary A daily re-cap will be sent in one email at a spedi
time.

Send a weekly summary A weekly re-cap will be sent in one email at a
specified day and time.

Step | Action Result/Comment
20.| Press OK. The alert has been updated. You will
receive an email notification to this effect.

Creating a New Alert

Setting an Alert for All Documents:

Step | Action Result/Comment
21.| Open theShared Documentslder by From here, you will see the list of folders
clicking on “Documents” from your that have been setup for your site.
homepage.
Main Access > YEMDORS
COBRSYS
Bl O S SNecTion 1000 TestCorp
Home
—1 VEMDORS = 1000 TestCorp = Shared Documents
| = Shared Documents
':.-'i-E';-.' All Sife Cu:unt.ent. . Si'uare a u:I-:u:leE|'|t.';.itI'| the team by adding it to t.his du:uu:leElﬁ library.
Documents Actions =
= Shared Documents = e bl LI odified
Lists . Ca Forecasts 2/26/2005 3:59 AM
= Links Ca Releases 2/25/2009 3:59 AM

Discussions

Step | Action Result/Comment
22.| Click on theActionsbutton and choose This will open theNew Alertscreen where
“Alert Me.” you can choose what settings you want|for
the alert. See the sectiom6dify an
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Existing Alert for a description of alert
options.

VEMDORS > 1000 TestCorp > Shared Documents = Releases

Shared Documents

Share a document with the team by adding it to this document library.

N\

—
Scions D
N —

Ype

Jame F

e Size

Actions =

=7Z

»

View in Datasheet
View items in a datasheet format,

Open with Windows Explorer
Drag and drop files into this library.

Export to Spreadsheet
Analyze items with a spreadsheet

Modified

There are na items to show in this view of the "Shared Documents™ document library.

= application.
~| View RS5 Feed
Syndicate items with an RSS reader.,
a Alert Me
= Receive e-mail notifications when
items change. l}
Step | Action Result/Comment
23.| Choose the options you wish and click | You will receive email alerts for actions

“‘OK.”

performed on files withitshared
Document®r any sub-folder below.

Setting an Alert for a Specific Folder:

Step

Action

Result/Comment

24,

Open theShared Documentslder by
clicking on “Documents” from your
homepage.

From here, you will see the list of folder
that have been setup for your site.

(%2}
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Main Access > YEMDORS

COBRASYS
m PORTAL CONNECTION 1000 TestCorp

Haome

VEMDORS = 1000 TestCorp = Shared Documents

=
| L2 Shared Documents

View All Site Content Share a document with the team by adding it to this document library,
Documents Actions =
= Shared Documents T Mo LI Modified
Lists Ca Forecasts 2/26/2005 3:59 AM
= Links Ca Releases 2/25/2009 3:59 AM
Discussions

Step | Action Result/Comment

25.| Highlight the folder by moving the cursor | This will open theNew Alertscreen where
over theName of the folder; click the down you can choose what settings you want

arrow, and choose “Alert Me.” the alert. See the sectioMbdify an
Existing Alert’ for a description of alert

Choose the options you wish and click | options.
“OK.”

Shared Documents

Share a document with the team by adding it to th

Actions -

¥pe ame

m
LA
m

[ | Forecasts
| | Releases v,\%
s

View Properties

( Alert Me >

Deleting an Alert that is No Longer Needed

for

Step | Action Result/Comment

26.| From an email alert that you have receivedf you are not already signed-in to the
follow the link for “My Alerts on this Site.”| portal, you will first have to login (see
section forPortal Loginabove.)
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Main Access = VEMDORS = 1000 TestCorp

m COBASYS
PORTAL CONNECTION

Home

1000 TestCorp

My Alerts on this Site

appear on this page. Click the name of an alert to edit its settings.

=i Add Alert >< Delete Selected Alerts
Alert Title

Frequency: Daily

I Shared Documents

Welcome Andy Arends +

VEMDORS = 1000 TestCorp > People and Groups = User Information > My Alerts on this Site

Use this page to manage the list of libraries, files, lists, and items for which you receive alerts. Note that some alerts, such as system generated task alerts, do not

Step

Action

Result/Comment

27.

Choose the alert you wish to remove by
placing a check mark in the box.

Select thEx Delete Selected Alerts button.

Select “OK” when asked to confirm the
deletion.

If you mistakenly delete an alert, you can

always create a new one for yourself by
following the sectiorCreating a New
Alert above.

= Add Alerk
Alert Title
requency: Daily

My Alerts on this Site

|ze this page to manage the list of libraries, files, lists, &
appear on this page. Click the name of an alert to edit it

){ Delete Selected Alerts

Shared Documents

Windows Internet Explorer

3) Are vou sure you wank to delete the selected alerts?

o]

Cancel |

X
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Add New User Requests

Cobasys has included functionality within the phitttat allows users to request additional company
contacts. This can be done by an existing podaf trom within the Supplier Portal or from Cobdsys
public website, which can be accessed by anyone.

Request from Within Supplier Portal

Step | Action Result/Comment
28.| From within your company portal, click on This will bring you to theViain Access
the “Request User Access” link on the righpage, where you will see a sectionAiad

of the page. User Request.
Main Access > VENDCORS Welcome Cobasys Portal
COBASYS 1000 T =y
estCor This Site I—
m PORTAL CONNECTION p I _I
Home
View All Site Content VENDORS = 1000 TestCorp
Documents TestCorp, Inc.
» Shared Documents Documents - Links
Lists Type MName Modified By Modified o Cobasys Main VWebsite
= Links [3  Forecasts TEXACOOVONIC \aarends 2262009 8:52 AM @ Reguest User Access
T e (] Releases TEXACOCOVONIC \aarends 2{26/2009 8:59 AM

= Add new link
E Add new document

2] Recycle Bin

Main Access

COBRSYS ;
m PORTAL CONNECTION Main Access

Home

View All Site Content

Lists

Announcements

Re-Construction Underway
by Cobasys Portal Hostmaster

Sites The Portal Reconstruction is underway,
Please pardon us as we complete the re-work of this site,

= Add User Request

= BMW
» Cheyvron-Belaire E Add new anncuncement

= Caonsortium Portal

—
= Continental Portal 4 __Add User REq“@

= DAIMLER-AG Mew = | Actions = Settings ~
= Envitech Portal Company Mame  FirstMame LastMame User email address
= Enova Systems Portal Test1i||'u;| Just Me me @memyselfandi
® Firing Circuits Paortal LLE & HEw
= General Motors -
Step | Action Result/Comment
29.| Click onNewand selecNew Item This will bring you to theAdd User
Requesform.
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Step

Action

Result/Comment

30.

Enter the following mandatory fields:
Company Name
First Name
Last Name
User Email Address
User Direct Phone Number
Customer or Vendor

- Customer Site ID or Vendor Number
Click OK.

Note that theApproved ByandStatus
fields are for internal-use only.

Main Access > Add User Request = Mew Item

Add User Request: New Item

Company Name * I

First Name * |
Last Name * I

User email address * I
User Direct Phone number * |

Customer or Vendor *

Customer Site ID or Vendor Number * I

K Cancel

*indicates a required field

First name of New user

Last name of New User

" Customer
" vendor

Approved By

Status

* Cobasys Staff Only

ISuI:mitted vl

* Cobasys Staff Only

Request from Public Website

8 [l

K Cancel

Step

Action

Result/Comment

31.

Navigate to the Cobasys public website
www.cobasys.com

C:\Users\fiovannitti. TEXACOOVONIC\Desktop\HT SupgfiAccess to Portal HTM.doc

18 of 20

Printed 3/3/2009 3:31 PM




COBASYS

4 THE FIRST NAME IN ADVANCED ENERGY STORAGE SYSTEM SOLUTIONS®

HOME COMPANY = PRODUCTS & SOLUTIONS - CONTACT US

PORTAL LOGIN -INVESTORS
A WELCOME TO COBASYS.CO
= Profile i i I
= Capabilities - 1
> Quality > 1 g

= Leadership

= Partners

= Careers

= Suppliers

Learn More

©2009 Cobasys LLC

Legal Statement & Priv

Step | Action Result/Comment

32.| Click on thePORTAL LOGINink on the
top bar.

This will bring you to a login screen for
Customer and Supplier Portals.

[l COBRSYS

HOME COMPANY

/2% THE FIRST MAME IN ADVANCED ENERGY STORAGE SYSTEM SOLUTIONS ™

PRODUCTS & SOLUTIONS CONTACT US

Welcome to the Cobasys Collaboration Portal

Customers, Please enter your "Site 10" here then click "GO"

Customer Login Instructions

Suppliers, Please enter your “Supglier ID” here then click "GQ"

Sunn E!

Suppher Login [nstruchions

If you require a new user profile for your company, click on this link

Portal Reguest Form

PORTAL LOGIN INVESTORS
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Step | Action Result/Comment
33.| SelectPortal Request Form. You will be asked if you want tO@penor
Savethe file.
Choose t@penthe file.
Step | Action Result/Comment
34.| Complete the form and return it to your | You may either print the form and fax it

buyer or Purchasing contact.

Cobasys or save a copy and attach via
email.

Note that some of the information on thé
bottom of the screen may be left to the

o

L

discretion of our Purchasing team.
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